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2011 ACTE Board of Directors Election

Vice President Candidate

Guidelines and Application Materials

​​

Guidelines and Eligibility Requirements for ACTE Vice President Candidates

All candidates for ACTE Board of Directors must meet the following criteria and follow the guidelines as set forth in the ACTE Bylaws and the Board Policy and Procedures Manual.

The ACTE Bylaws, Article VII state:

A. 
Eligibility and Term of Office

The Board of Directors of the ACTE shall be elected from the Individual Professional, Life, Educational Institution and National Affiliate organization members of the association. They will be selected on the basis of demonstrated leadership in career and technical education. The president-elect shall serve a one-year term beginning July 1 following election and automatically ascend to president. Division Vice Presidents from divisions with 1000 members or more and Region Vice Presidents will serve one three- (3) year term beginning on July 1 following their election. Regions and Divisions may choose to elect a vice president-elect for a one-year term who would then automatically ascend to vice-president. Vice president-elects will serve on their respective Region or Division policy committee, but do not serve on the ACTE Board of Directors.

B. 
Process of Nomination

1. The procedure for selecting the nominees for each division and region vice president shall be determined by the policy committee for the respective bodies. At the final business meeting of the division or region at the annual ACTE convention, at least two nominees for the office shall be presented to the members. Additional nominations may be made from the floor by members of the respective divisions or regions provided each nominee has been interviewed by the division or region nominating committee and each nominee is approved by a majority of the members in attendance. If there are not two candidates for office, the office shall be declared vacant by the Board of Directors.

2. The ACTE Nominating Committee shall present to the Assembly of Delegates at least two candidates for the office of president-elect. Additional nominations may be made from the floor providing each nominee has been interviewed by the Nominating Committee and is approved by a majority of the delegates voting. If there are not two candidates for office, the office shall be declared vacant by the Board of Directors.

C. 
Method of Election

1. Directors and officers of the ACTE shall be elected by mail or electronic ballot as determined by the Board of Directors.

2. Vice presidents of the divisions and regions shall be elected from the eligible memberships of their respective divisions and regions by mail or electronic ballot as determined by the Board of Directors.

3. The Board of Directors shall establish detailed policy regarding campaigns for office and shall publish such policy to all candidates along with the announcement of the slate. Failure to comply with these requirements may result in disqualification. The Executive Committee of the ACTE Board of Directors shall be charged with the responsibility of deciding whether to disqualify a candidate when a violation is reported. Voting shall commence no later than the third day of the Association’s Annual Convention and shall remain open for 30 days.  Each eligible member of the ACTE, as of 30 days prior to the commencement of the voting period shall receive access to the ballot for voting. The Executive Committee shall certify the names of the persons duly elected. In case of a tie vote of two or more nominees, the ACTE Executive Committee shall cast the deciding vote for the office. A plurality vote shall constitute an election.

4. If at any time during the election process a candidate for office withdraws or is disqualified, the Board of Directors will determine if the office is to be declared vacant.
The ACTE Board Policy and Procedures Manual, Article IX state:

IX.1
The ACTE Board of Directors has established the following criteria for candidates for President-Elect of ACTE.  The Nominating Committee may add other criteria that they feel are appropriate but shall notify the Board of any additional criteria applied.  (12/03), (7/07)  

a. The nominee shall be a person who is recognized as a leader of ACTE and who will be fair to all components of career and technical education.
b. The nominee shall be an ACTE member in good standing.
c. The nominee shall be a person who will use the office of President-Elect to promote ACTE and its programs instead of an individual who will use the office solely for the purpose of promoting his/her own professional interests.  The office of President-Elect of ACTE shall go only to those who have a sincere and genuine interest in furthering the development and improvement of career and technical education through ACTE activities.
d. The nominee shall be able to take sufficient time off when necessary and have sufficient clerical and secretarial help to attend to the duties of President-Elect of ACTE during his/her term of office.  The nominee shall present written assurance from his/her employer of willingness to release him/her to attend needed functions of the Board.

IX.2
Qualifications for Vice President of ACTE shall be determined by the respective policy committees of the divisions or regions.  (12/03), (7/07)  

Campaigning Prohibition

The following policies have been set forth to regulate campaigning procedures:

A. Guidelines for Election of Officers
The ACTE Bylaws prohibit campaigning by candidates for office.  The following guidelines provide detailed information regarding permissible and non-permissible activities.

1. Mass Mailings 
Any mailing that meets one or more of the criteria listed below is considered a mass mailing and is not permissible.

a. The mailing is sent to 25 or more people.

b. The mailing includes a campaign brochure or flyer.  Promotional brochures or flyers are strictly prohibited.

c. The mailing includes a letter that is not personalized.  A personalized mailing includes an inside address and the salutation addresses the person by name, such as: Dear Dr. Jones: Dear Mary: Mailings that address a person as a member of a group are not personalized.  For example: Dear State Association Member: Dear ACTE Member: Dear (Name of) Division Member:

d. Even if a letter is personalized with an inside address and personal salutation, it is considered a mass mailing if the content of each letter is identical or almost identical.

e. Mailings or news releases by candidates or their supporters are considered mass mailings.
2. Publication of Information about Candidates for Office 
The publication of information about candidates for office in newsletters or other publications is permissible as long as the published material meets these guidelines:

a. Any article must provide information about all candidates for a given office.

b. The article cannot encourage readers to vote for a particular candidate.  However, it may encourage readers to exercise their right to vote.

3. Other Campaign Activities

a. The development and distribution of campaign brochures, flyers or other material by candidates or their supporters is strictly forbidden.

b. Any candidate or a supporter of a candidate may speak personally to any other individual and ask for that person's support in the election.

c. Organized telephone banks or other forms of organized communication are prohibited.

d. Candidates may ask supporters to write personal letters of support to colleagues on their behalf.  Such letters are subject to the guidelines for mass mailings.

e. Following the nomination for a position, candidates who are current Board members, Policy Committee members, and Standing Committee members or in other leadership positions should not be provided visibility opportunities beyond those typical of their normal duties.
f. Candidates and their supporters are prohibited from distributing any printed campaign materials and organized campaign efforts such as telephone banks are strictly prohibited. Candidates may send an e-mail blast to division/members via ACTE headquarters. Candidates are allowed to submit uniform- personalized emails to ACTE for ACTE to distribute to relevant members through the e-blast system.  The e-blast will include all candidates’ information.  
4. Violations of Campaigning Prohibition

a. All complaints regarding possible campaign violations must be submitted to the Executive Committee in writing and signed by the person or group issuing the complaint.

b. The Executive Committee will notify the candidate charged with the violation that a complaint has been filed and give him/her the opportunity to respond to the complaint.

c. The Executive Committee will contact other individuals involved in the complaint such as individuals who may have sent letters that appear to be mass mailings to obtain information about the matter.

d. The information will be compiled and the Executive Committee will make a determination regarding the violation no later than three business days after ballots for the election have been counted.

e. If it is found that the campaigning prohibition was violated, the Executive Committee will determine if the candidate should be disqualified.  If a winning candidate is disqualified, the individual with the second highest number of votes will be declared the winner of the election.  If a losing candidate is disqualified, he or she will be so informed, but no further action will be necessary.

f. A candidate may be disqualified even if he or she was not personally involved in the campaign activities cited in an official complaint.
2011 ACTE Board of Directors Election

Vice President Candidate Application and Required Materials

Candidates for Vice President are required to submit the following materials to the ACTE Executive Office:

1. Official nomination form (electronic form attached)

2. Biographical information (electronic form attached)

3. Platform statement
4. Responses to candidate questions (electronic form attached)

5. Support Letter from Employer (in .pdf format)

6. Support Letter from Colleagues (in .pdf format)

7. Photograph/Headshot (in .jpg format)
IMPORTANT NOTE:  Application materials for Vice President positions cannot exceed 360 words TOTAL. This limit refers to the combined word count for your Biographical Information and Platform Statement.  Applicants are asked to keep responses to the candidate questions limited to two paragraphs per question.
All materials must be submitted electronically by June 15, 2010 to Lauren Lessels at llessels@acteonline.org. If you have any questions, please call 800-826-9972 ext. 315.
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2010 ACTE Board of Directors Election

Vice President Candidate Application

NOMINATION FORM

	Name:  

	Work Address:  

	City:  
	State:  
	Zip:  

	Work Telephone:  
	Fax:  
	Mobile:  

	Email:  


	Home Address:  

	City:  
	State:  
	Zip:  

	Home Telephone:  
	Email:  


	Preferred Contact (please highlight one)

	Work  
	Home  


	FOR OFFICIAL USE ONLY

	I hereby nominate the following individual as a candidate for ACTE Vice President.

Region/Division:   __________________________________________________________

Vice President Signature:   ___________________________________________________




2010 ACTE Board of Directors Election

Vice President Candidate Application

BIOGRAPHICAL   INFORMATION

	Name:  

	Title:  

	School or Institution:  

	Address:  

	City:  
	State:  
	Zip:  

	Email:  


Employment History

	Please List Your Occupational Background (starting with current employer):

	Employer


	Position


	Dates of Employment




ACTE Involvement
	Please List Your Activities within your Division:

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  


	Please List Your Activities within your Region:

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  


	Please List Your Activities on Committees:

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  


	Please List Any Other ACTE Activities (State, Local) and  Other CTE Related Professional Organizations:

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  

	Activity:    
	Dates of Involvement:  


Education Background
	College, University or Institute:

	

	Degree Earned:

	


	College, University or Institute:

	

	Degree Earned:

	


	College, University or Institute:

	

	Degree Earned:

	


VICE-PRESIDENT CANDIDATE QUESTIONS

1. Why do you seek the office of Vice President?

2. What do you think are the critical functions of the Vice President position and what attributes do you believe you bring to the position that would benefit ACTE and its members?

3. What strategies should ACTE employ to fulfill its core purpose of providing leadership in developing an educated, prepared, adaptable and competitive workforce?

4. During this time of economic constraints what strategies would you recommend to stabilize and/or increase ACTE membership?  How does ACTE reach out to the postsecondary CTE educators?

5. How can ACTE serve the entire career and technical education profession while also providing value to current and emerging disciplines?

Please keep your answers brief and not more than two (2) paragraphs each.

	Note:

If you require additional space for any section, please complete in a separate Microsoft Word document and submit with your application materials.

All applications must be received in the ACTE Headquarters Office no later than June 15, 2010. Please submit via email to Lauren Lessels at llessels@acteonline.org. 

If you have any questions, please don’t hesitate to call 800-826-9972 ext. 315.
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